Annexure |

PARENT TEACHERS ASSOCIATION

BYE — LAWS

KERALA UNIVERSITY OF HEALTH SCIENCES THRISSUR

PARENT TEACHERS ASSOCIATION



(Approved by 49" meeting of Governing Council held on 08.11.2018ide
item.no.49.59)

Affiliated Colleges of KUHS

RULES AND REGULATIONS

1. Name:
The name of the Association shall be ‘Parent TeachAssociation,.name of
the College
2. Office:
The office of the Association shall unless otheenmitecided by the General
body, be situated at thmame of the College, herein after called the College.
3. Aims and Objectives:
The objects of the Association shall be,

a. To foster and promote good understanding and coatipe between members
of the teaching staff, students and guardiansetthdents of the college.

b. To inculcate in the members a keen interest intbiking and progress of the
college:

c. To plan and execute such measures as will enahtebers to take an active
and useful part in the development, improvementvagitare of the college.

d. To induce all parents of the students of the cellegeffectively and actively
co-operate with the college authorities in maintegngood disciplines and
high standards among the students:

e. To define suitable ways and means with a view &vent students unrest and
to assist and co-operate with the college autlesrith running the college
smoothly during times of stress if any.

f. To take suitable action regarding, and make reptasens to the Government
and other concerned authorities on matters relating addition of
accommodation introduction of new courses, improseinof hostel facilities
and such other matters concerning the general ggegf the college.

g. To institute scholarships, prizes etc to encousdgdents in matters of studies

and other healthy activities consistent with theswf the college.



h. To plan and execute any items of work that willblemeficial of advantageous
to the students and/or college.

i. To convene meetings and conventions of studentslgues and teachers.

J. For the propose of carrying out all or any of tligeats of the Association, to
receive or collect grants, donations, gift etc.nfronembers, non-members,
Government and other institutions.

4. Membership:

a. The guardians of all the under-graduate and pastugte students and house
surgeons/interns of the college during any yearmretgible to be the members
of the Association during that year and the memiséedl form the general
body of the Association.

b. The guardians of the students of the college dballrequired to fill in a
membership form and this shall be done at the timedmission of his ward
to a course of study in the college or at any otime. It is mandatory to
become member of PTA

c. All the parent/guardian shall be a member of theoasation and when a
student leaves the college his guardian if sodaates to be a member.

d. All parents/guardian on admission as member skallgpmembership fee to
the Association. The College Council shall havepgbeer to fix the fees from
time to time. This subscription shall not be refeddIf the parent /guardian
has more than one ward admitted to the Colleged neepay only one
subscription.

e. The principal and all members of the teaching stathe college shall be the
members of the Association.

5. Administration:

a. The administration of the Association shall be ®dsin an executive
committee elected for the purpose.

b. The executive committee shall consist of (i) a jpl@st (i) a vice-president
(i) a secretary (iv) a Joint secretary and (Wyemsurer and (vi) not more than
eight members. The President and Vice-presidenildHme elected from the
parents and secretary, joint secretary and treasboild be elected from the
teachers. Eight executive committee members six tared each from the
parents and teachers — constituencies respectsiebyld be elected. In

addition to these the Programme Officer of NatioSalvice Scheme, staff



Advisor of College Union anOeputy/Assistant wardens of hostels also shall
be included as ex officio members. The principal shall be the patron of the
Association;

c. The term of office of the committee shall be onary€The year for this
purpose shall be from first January t6'Elecember).

d. The committee for an year shall be elected in tbatmof December.

e. Not withdrawing anything contained in the aboveipms the committee shall
continue to hold office till a new committee is @kd and assume charge.
However this period so extended shall not be nmzae@ 6 months unless there
are special reasons.

6. Powers and responsibilities of the Executive Cortaait
General Subject to the control of the general body

a. The committee shall have the power to manage all dffairs of the
Association, incur and meet all necessary expemgeshe Association,
exercises all such powers of the Association andodobehalf of the
Association all such acts are not inconsistent widse rules and as required
to be done for the effective working of the Asstioia

b. The committee shall have the power (i) to acceptiegtions for membership
and enlists, members, (ii) to take decisions ornirgnatters by circulating the
related papers among its members subject to ratifaat the next meeting of
the committee. (iii) to hold meetings of the conteet at least twice in a
working term of the college. (iv) to periodicallyeck the registers and other
records of the Association (v) to place before @eneral Body a report on
the working of the Association during the previogear together with an
audited account of the income and expenditure @fAbksociation during the
year. (vi) to give effect to and execute the decisitaken by the General
Body. (vii) to receive and dispose of suggestiomsl @omplaints from
members as well as non members. (viii) to suggesindments to any of the
rules of the Association and frame new rules fa tonsideration of the
General Body. (ix) to fill up any casual vacancythe Executive Committee
(x) to perform all other acts and things connectéith the administration of
the Association and transactions of its businesgspaotection and safety of its

properties.



7. Responsibilities of the office bearers
a. The President
()Shall have general control over the affairs lod tAssociation and (ii) shall
preside over the meetings of the Executive commated of the General Body
of the Association. (iii) Shall have the power tngene special meetings of
the Executive committee either on his own initiatier on the written

requisition of not less than four committee members

b. The Vice President
In the absence of the President the Vice Presglait perform the duties of
the President.

c. The Secretary
(i) Shall receive all applications for membership the Association and
produce them for the consideration of the Execu@mmittee. (ii) Shall
maintain proper registers and records of the Assioci and keep in his
custody of all official papers of the Associatiomda attend to all
correspondence on behalf of the Association. @hall convene regular
meeting of the Executive Committee and the Gerigodly as may be required
by these rules. (iv) Shall keep a minute book wherthe proceedings of the
Executive Committee and of the General Body shallrécorded. (v) Shall
supervise the collections of other contributiorthite Association and account
to the Treasurer such of the collections are mader bhrough him. (vi) Shall
have power to incur such items of contingent expares as may be deemed
necessary by the committee for the performancésadiuties for which shall
be provided with a permanent fund to be fixed by Executive Committee
and to render an account of the expenditure indursepported by proper
vouchers, to the Treasures and get himself re-isgabas and when necessary.
(vii) Shall perform all functions assigned to himorh time to time by the
Executive Committee or by the president.

d. The Joint Secretary:
In the absence of the secretary the Joint Secretaly perform the duties of
the Secretary.

e. The Treasurer:



(1) Shall be the sole custodian of all the cash andaldés and the
connected account books, receipt books, vouchass, ipooks etc.
of the Association. (i) Shall jointly operate witecretary the
current, savings bank and other accounts suchhaes deposits,
fixed deposits etc. that may be opened in such lbardanks as
may be approved by the Executive Committee (iidlBmaintain
proper records and book of the account in reseait payments
and receipts on behalf of the Association and ptedhem for
the approval of the Executive Committee at its rmady meetings.
(iv) Shall get the annual accounts audited andepthe audited
accounts before the Executive Committee and theeaeBody
(v) Shall have such other functions as may be stgduito him by
the Executive Committee from time to time. (vi) Thash in
hand with the Treasurer shall not exceed the amibted by the
Executive Committee from time to time. The balastall be
remitted in the Bank on the next working day of Bank.

8. Meeting of the Executive Committee:

a. The quorum for a meeting of the Executive shalkigit.

b. The president shall preside over the meetings ankis absence the vice-
president. If the Vice-president is also abseny, member of the committee
present at the time shall be elected to preside awmel function as the
president of the meeting.

c. The decisions by a majority of votes shall prevaildisposing off matters
considered at the meetings and in the case of iggoélotes the chairman of
the meeting shall have a casting vote.

d. If a member unavails without valid reason for thoemsecutive meetings of
the executive committee his membership will be eda® exist and the
vacancy will be filled up from among the members rimmination for the
remaining terms of the committee.

9. General Body and its meetings:

a. The General Body shall be the supreme authoritgearing all affairs of the
Association.

b. The quorum of every meeting of the General Bodyll 4f&a 20 or 1/5 of the

total number of members whichever is less.



c. The General Body shall :

(1) Receive from the Executive Committee a report anwhorking
of the Association and the audited accounts forpteeeeding
year and after discussion, adopt or modify the me@nd
accounts as it may deem fit and proper. (ii) EIEgecutive
Committee members from the respective constituencide
returning officer for conducting elections shalldggpointed from
the members by the Executive Committee. (iv) Carsidny
other business brought before it by the Executioen@ittee or
members.

d. Clear fifteen days notice shall ordinary be givenhte members for a meeting
of the General Body. But emergent meeting maydilea at shorter notice.

e. If within the 30 minutes of the time fixed for tstanding of a meeting, no
guorum is formed, the meeting shall stand postpdodide same day and time
of the next week. No quorum shall be necessarystarth an adjourned
meetings. But if the meeting is special one calted the requisition of
members it shall be dissolved in case of such aleseha quorum.

f. A special meeting of the General Body shall be somed on written
requisition for such a meeting by at least oneteggtthe total members or 20
members whichever is less and at such a meetinguthject for consideration
shall be only that indicated in the request ofrtteanmbers. In case the president
does not call a special — meeting within 30 daysth@ receipt of the
requisition, any of the signature shall convendhsaaumeeting.

10.General

a. The members of the Executive Committee shall warkie honorary basis.

b. The Association shall have all office equipmentsaes ordinarily necessary
for running it. The Association shall have a sead & shall be in the safe
custody of the Secretary.

c. All documents executed by the Association shalkigmed by the President,
the Secretary and the Treasurer of the Executiverf@itiee and bear the seal
of the Association.

d. In case of legal proceedings before a court bygairst the Association, the

Association shall be represented by the President.



e.

In case of dissolution of the Association at angtinall properties of the

Association shall be taken over by the Principal disposed off as decided
by the General Body meeting called for the dissofutor by the college

council in case such meeting could not be summoned.

None of the above rule shall be alerted, amendestinded or added by the

PTA of individual colleges.



